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5.1 LUU PO QUA TRINH BAO DUGNG MAY MOC, THIET BI, CONG CU

Trach nhiém

Mo ta

Mé ta /Biéu mau

Nhan vién ky thuat

Trudng bo phan ky
thuat

Nhan vién ky thuat

K& hoach
giang day

Trudng bd phan ky
thuat

Xac dinh, 1ap Danh sach may
mac, thiét bi, cong cu cd tac
ddng dén qua trinh dao tao,
ludt dinh, yéu cau nha trudng

Khong
dat

Kiém tra phé
duyét danh sach

Lap k& hoach bao dudng bao tri/ ki€ém
dinh/ hiéu chudn may mdc thiét bi cho
thang nam hién tai/

L—»

Khong
dat

Kiém tra phé
duyét ké hoach

bat

Lap danh sach vat tu, linh kién du bi clia cac

Nhan vién ky thuat

Hiéu trudng
Trudng bd phan ky
thuat

A4

MMTB quan trong (théng s6 k¥ thuat)
Y

Khong

dat Kiém tra phé

duyét danh sach

Nhan vién ky thuat

D&t mua vat tu bat

linh kién néu can

Thut hién bao dung, bao tri kiém
dinh/ hiéu chudn mdy mdc, thiét bi,

Nhan vién ky thuat st dung
bieu mau: MA -PR-01/REO1.
dé Iap danh sach.

Kiém tra s6 lugng, tén may
mdc ding va du khéng ?

Dung biéu mau sau dé 1ap
ké hoach: dya trén quy dinh
bdo tri, stra chifa do nha trudng
[ap va kiém sodt dinh ky

MA -PR-01/REOQ3.

MA -PR-01/RE04.

MA -PR-01/REQ5

Kiém tra k& hoach xem ¢
phu hgp v&i mady moc thiét
bi va k& hoach san xudt clia
cbng ty khéng?

]
|

MA -PR-01/REQ6

Nhan vién ky thuat

Nhén vién ky thuat
Trudng b phan ky
thuat

Thay thé

cbng cu - dung cu

linh kién,
hodc slra
chira

St dung biéu mAu :
MA -PR-01/REQ7
MA -PR-01/RE08
MA -PR-01/RE09

A 4

Céap nhat lai danh E?O i,
LA . ao
sach vat tu, linh dudn
kién dy bi 9
A
1. Danh diu da bao tri, bao
duBng vao ké hoach bao tri
2. Cap nhat két qua bao tri

bao dudng vao ly lich may
méc thiét bi, cong cu -
dung cu

v
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6. HUONG DAN LAP DANH SACH MAY MOC, THIET BI, CONG CU

B6 phan ky thuat phai 13p va cap nhat MMTB, CC méi vao danh sach theo biéu méu MA-PR-01/REOL,
danh sach ndy do trudng bd phan kiém tra, phé duyét.

7. HUONG DAN CAP NHAT LY LICH MAY MOC, THIET BI, CONG CU

Ly lich & h6 so ghi nhén lai lich str cia MMTB, CC nham giup cho Phong TB-VT va Khoa quan ly dugc |
sy’ thay déi, hu hong ciia MMTB, CC. Tir do dé dang diéu tra nguyén nhan va dua ra cac phudng an |
stra chita hap ly. ‘

Khi mua s&m MMTB, CC mdi nhan vién bd phan ky thudt cap nhat ngay vao ly lich.
Ghi chép can than vao ly lich nhitng k&t qua hoat ddng khi tién hanh bao tri hodc thay thé, sira chifa

Nhan vién bd phan ky thuat cd trach nhiém Iap ly lich cic MMTB, CC va bdo cdo cho trudng bd phan
ky thuat kiém tra xac nhén. (bi€u mau MA -PR-01/RE02).

8. HUONG DAN LAP KE HOACH BAO DUGNG MAY MOC, THIET BI, CONG CU

BO phan ky thudt ¢ trach nhiém két hgp véi cac bé mdn, Khoa, can cu’ k& hoach giang day, quy dinh
an toan dé 1ap k& hoach bao du’dng, bao tri MMTB CCDC (biéu mau MA -PR-01/RE03, MA -PR-
01/RE04). Viéc lap k& hoach cho ndm thuc hién mdi ndm mot [An vao cubi nam trudc, ddi vai ké
hoach thang thi 1ap trudc mot thang, k& hoach nay do trudng Khoa ki€ém tra, phé duyét.

= ~ 14 ~ ~r by ‘
9. HUO'NG DAN LAP DANH SACH VAT TU, THIET BI DU PHONG E
l

D& dam bao tinh trang san sang va 6n dinh trong giang day, B phén ky thuat bao tri cd trach nhiém
ti€n hanh 13p danh sach vét tu linh kién du’ phong cho cac MMTB, CC quan trong theo bi€u mau MA -
PR-01/RE06. Nhifng vat tu linh kién du’ phong Ia nhiing chi tiét may thudng xuyén bj su c8..

Danh sé&ch ndy phai dugc nhan vién ky thuat cap nhat va thong bao thuGng xuyén cho trudng phong
TB-VT Iap k& hoach mua vat tu do

10.HUONG DAN LAP HO SO’ KHI SUA CHU'A VA BAO DUGONG MAY MOC, THIET BI, CONG CU

Khi phat hién sy cd hong hoc MM, TB, CC khong thé stra chita hodc chi xur ly tam thdl, nhan vién ky
thuat phal bdo cdo cho cap trén va cac bd phan lién quan dé c6 hu’dng khac phuc va bién phap phong
nglra gian doan giang day tai xudng clia cac khoa. SIr dung biéu mau bao cdo su’ ¢6 hu hong MMTB
(MA -PR-01/RE05)

BO phan ky thuét cé trach nhiém thuc hién cac cong viéc bao dudng, stra chira theo k& hoach hoac
theo dé nghi clia bd phan dang st dung, van hanh MMTB, CC

Khi co yeu cau stra chira hay dén han bao tri thi tly theo mirc d6 va yéu cau cia MMTB, CC bd phan |
ky thuat s& ti€n hanh cdng viéc nay hodc trinh Ban Giam Hiéu dé& mdi chuyén gia bén ngoai vao thuc |
hién. {

D6i vdi cdng viéc stra chifa hodc bao tri do nhan vién nha trudng thuc hién: bd phan ky thuat phai chi
dinh k¥ thuat vién nao phu trach. Sau khi bao tri xong, trudng bd phan k¥ thuét phai kiém tra lai va
ghi nhan vao bang ly lich may (bi€u mau MA -PR-01/RE02).
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